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PQA Record Of Audit Scheduling

COMPLETE NUMBERED SECTIONS AS FOLLOWS:  SECTION 1 & 2 FIELDS BEFORE COORDINATING AUDIT; SECTION 3 FIELDS DURING AUDIT CORORDINATION; SECTION 4 FIELDS AFTER AUDIT IS COORDINATED; SECTION 5 FIELDS ARE TO BE COMPLETED BY THE AUDITOR BEFORE THE AUDIT.

Section 1

PQA/NASA AUDIT INFORMATION
	Auditor(s) Assigned
	

	Program(s) Funding/%
	

	Date Audit Requested
	

	Requested By
	


GENERAL SUPPLIER INFORMATION

	Supplier Name
	

	CAGE Code
	

	Phone Number
	

	Address
	

	City
	
	State/ Country
	
	 ZIP CODE
	


PQA/NASA AUDIT PREPARATION 

	· If supplier is not in the ASL, enter supplier onto Approved Supplier List (ASL) As QA Status: “No Status Assigned”, for audit status select “Audit Pending Not Scheduled”
· If supplier is in the ASL, the standing QA status will remain for the audit coordination. For Audit Status select “Audit Pending Not Scheduled”
	 FORMCHECKBOX 


	Has supplier had a Supplier Outreach Process Control Visit?
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 


	SOPC Visit Date
	

	Keynote Speakers
	


SUPPLIER HISTORY
	Audit records available in SAS?
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 


	Additional NASA Contract(s) information available in the SAS?
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 


	Survey History Records available?
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 


	Supplier Website Print Out
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 


	CAGE Print Out
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 


	CCR Print Out
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 


	SBA Print Out
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 



PO SUMMARY (Data Extracted from Oracle Discoverer 4.1 PQA Query)
	Available
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 


	Attached
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 



Section 2

SPECIALIZED SURVEY/AUDIT COORDINATION (NOTE: Refer to Survey/Audit Distribution and Instructions Document)
	Is this Survey/Audit specific to a single Commodity i.e. Fasteners, PWBs, etc? 

(Verify in ASL and if not, go to Section 3)
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 


	Specialized Commodity being evaluated?
	                                    

	Name of Commodity Expert (If Available)
	
	Extension
	

	E-Mail Address
	
	Section
	

	Is above Specialized Commodity listed in the Survey/Audit Distribution and Instructions Document?

	YES
	 FORMCHECKBOX 

	Add listed expert to distribution and invite to audit

	NO
	 FORMCHECKBOX 

	Add available information to Survey/Audit Distribution and Instructions Document


Section 3

AUDIT SCHEDULING
	Date of Contact
	

	Agreed to Audit Date
	

	Audit Coordinated By
	


SPECIFIC SUPPLIER INFORMATION
	POC, Title
	MR
	 FORMCHECKBOX 

	MS
	 FORMCHECKBOX 

	     

	Quality POC/Title
	

	E-Mail
	

	Supplier Web Site
	     

	Quality System In-Place
	

	# Of Employees
	

	# Of Quality Personnel
	


PQA/NASA AUDIT PREPARATION 

	Once audit is scheduled upgrade audit status to “Audit Pending Scheduled” (see administrative notes).  In administrative notes enter audit scheduled date
	 FORMCHECKBOX 


	Add to meeting maker (QASCHD) and invite auditor
	 FORMCHECKBOX 


	Folder added to PBMA JPL PQA Issues Website
	 FORMCHECKBOX 


	Supplier integrated into NASA Supplier Assessment System (SAS)
	 FORMCHECKBOX 



	AUDIT COORDINATOR NOTES

	


Section 4

PRE-AUDIT PREPARATION FOR SUPPLIER
	Send Notification 
	 FORMCHECKBOX 


	Review Survey/Audit Distribution And Instructions Document
	 FORMCHECKBOX 


	Email Sent To Supplier And Distribution
	 FORMCHECKBOX 


	Attachments:
	Checklist
	 FORMCHECKBOX 

	Nasa Supplier Information Survey
	 FORMCHECKBOX 


	Are any supplemental supplier information forms required? (i.e. PWB, etc.) 
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 


	List:
	


AUDIT FOLDER PREPARATION

	In/Out Brief
	 FORMCHECKBOX 


	Notification And In/Out Brief Posted In JPL PQA Issues Folder
	 FORMCHECKBOX 


	Audit Checklist
	 FORMCHECKBOX 

	If No Checklist Standard Used
	

	Audit Feedback Form
	 FORMCHECKBOX 


	Self-Addressed Envelop
	 FORMCHECKBOX 


	Audit Feedback Instructions
	 FORMCHECKBOX 



Section 5

FINAL AUDIT PREPARATIONS

	Auditor Confirm Date And Time For Audit
	 FORMCHECKBOX 


	Auditor Confirm Directions To Facility
	 FORMCHECKBOX 



	AUDITOR NOTES
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